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e Attachment 1
9 December 1954
to LI Lo-6-3
VITAL VATERIAL SCHEDULE
Of?fge-é éggf’é Lepistics
Ttem taff To Be Direct Derosit Estimated Remarks
o, or Deposited or Freguency Disposition or
Tiv. Description of Maberial By Herofilm of Deposit Instructions TFollow-up
1. o Dept. of Defense Basic T RS Direct As completed Destroy only
D[ b Support Agreements and ey b/ L vhen instructed
Operating Agreements
2. Admin. Staff Hission and functions w” S*Q'F'F Direct As written Destroy when
of all elements of W00l or revised superseded
3. Admin. Staff Aliases and Fseudos/%. (F1/73) R &
—— i
Le 44 job atomitie [Reptavans
L.  Admin. Staff ~ Approved T/0 for d htich Mosthly Aut T '
....... b Se §w tocurpat man‘tk)
Se Admin. Staff  Position Invepbory Three months
for §0Oin
6. Admin. Staff  Personnel Irorma’c.ion bersonnel CLfice HMachine Run Three months
Cards
B
7. Admin. Staff ﬂ' Anmual Final Budget AS/B&F Branch Direct Annual Destroy when
Tetimates superseded
&. Admin, Staff % Instructions and AS/R&S Branch Direct As issued Destroy when
Procedures notified of
rescission
REFS
é I’} ﬁ ot Agency Telephone AS/R&S Branch Direct Quarterly Automatic
* Directory destruction
’ of directory
authorized
upon receipt of
- x new Girectory
P Insn Steff List of Couriers As/M B Direet As Res
v Adpon i o - 5 Nevisel) whey Supy sede
. . Vi jrect . Pre
/v« Admia. Ttaff  Plans Applicabls |5 E ey Rufeeation B’-t«)thhs As /oar-¢ Destroy whes S%F"’JCJ\J )
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S Attachment 1
9 December 1954
to LI ho-6-3
VITAI, MATERIAL SCHEDULE -
1OGISTICS OFFICE
Staff To Be Direct Deposit Estimated Remarks
Ttem or Deposited or Freguency Disposition or
To. Dive Description of Material By Microfilm of Deposit Instructions Follow-up
1’. Security List of Post O0ffice Security Staff Microfilmed Anrually Destroy upon
Staff Boxes serviced by ok receipt of new
microfilm
12 Security Ligt of Cleared Personnel Security Staff Microfilmed Annually Destroy only
Staff {Contractor and Govt. when instructed
Affiliates)
la. Planning A. Studies on major problems Planning Staff Direct copies As pre- Destroy only
Staff or issues which require (various sections) (microfilm if pared upon instruction
considerable time to considered
accomplish the recormended more feasible)
action, or which require
coordinated joint action s
with other Govi. Agencies . Aerly whurmatic Da$ ruction
3 M}jcr % \S‘k’i‘hﬁi 3 ?5 PPD Dipe=t C‘?“‘}{ " / A; o';.“\"\’ec.u.i F.t oé oW . a0 17T
1¥. Planning Materiel requirements ps/Pr/Ld Direct copies As prepared Destroy only )
Staff analysis and planning upon instruction

] 6. H”Ma;nf
Stoff

© the Offlece

data relating to:
a. T/OEA Concepts
b. Force Strength
¢. Base Distribution
concepts
d, Completed Determi-

nations of Materiel .

requirements

e. Pactor tables, weights,

cubes and similar
planning data

whe and Fosters '
{}')[3?:1 ble tothe

Jevation @ srakisw

a-rm.r;‘n";){
(3 L]

§ Lopistics

-2 -
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niR—— Attachment 1

9 December 195k

17.

Diviswnr

to LI 40-6-3
VITAL MATERIAL SCHEDULE
TOGISTICS OFFICE
Staff To Be Direct Deposit Estimated Remarks
Ttem or Deposited or Frecuency Disposition or
o Tiv. Description of Material By Hicrofilm of Deposit Instructions Follow-up
164 Procuvrenent Contracts, Amencments, PD/Contract Bre Direct Currently Destroy upon
Division Letters affecting Con- as prepared notification
tracts and other docu~- of completed
ments, such as Findings payment
and Determinations, GSA
Form 1036, etc. (This
does not inclucde specifi-
cations when, for security
reasons, U are not made
a part of files)
f}ga Procurement Ledger, Contracts and PD/SPB Microfilim Quarterly Destroy only
7 Division other Important Papers on Ledger == as received when instructed
Foreign Arms Procvrement Coples
Matters, Contracts
1?'. srocurement ~ GSA Procedural levters PD/SPB Microfiim As received Destroy only
Division relating to the establish- or coples when instructed
ment and continuation of where possible
the General Working Fund
for procurement of General
Services material and
supplies for special items,
Region 3
Jﬁ‘: Procurement Accountings, special PD/SPB Copies As prepared Maintain a
TDivision procurement, cash advance 3 year level of
funds accountings

ards (Rueord By Gon~ —— Feceld
Mmidrs

fraonruhmf Ve,aJ-;' CoontFaet Pbo/ch 2 M;‘-""P’l“ Six Months D.;tfét)‘:f,:",,
'tm

[ »ne Con-
traet ; ,ﬁs\ﬁ' od oy vem Mox “7)
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TP Attachment 1
9 December 195k
. to LI h0-6-3
VITAL MATERTAL SCHEDULE
TOGISTICS OFFICE
Staff To Be Direct Deposit Estimated Remarks
Ttem or Deposited or Frequency Disposition or
Hoe Dive Descrintion of Material By IHicrofilm of Deposit Instructions Follow-up
%. Procurement Contracts executed by PD/SPB Direct Copies Destroy upon
Division Special Purchase Branch currently as notification of
prepared completed payment
';‘9-‘.‘ Procurement Any written Division PD/OLE. of Direct As written Destroy only
Division operating procedures Plass the Chief ypon instruction
» /cc t,si ‘toe_mt;fuu
Jg . rppu o O peETIRIMN s I W
. Supply / Agency Cataloghbe SD/ICB Direct As published Withdraw upon
Division Publications receipt of super-
seding publications
2#. Supply Stock Accounting Change SD/ICB Direct As published Destroy upon
Division Letters o (monthly) receipt of semi-
annval Stock Status
Tomenclature, Cards
(Ttem 33 )
QE Supply Publications: SD/ICB Direct As published Withdraw and return
Division a. DSMA H 2-3, Federal (approx. upon receipt of
Supply Classifi- semi-annually) superseding publi-
cabtion - Alphabetic cations
Index
b. Cataloging Hand-
vook H 6-1, Federal
Ttem Identification
Guides
¢. Cataloging Handbook H 2-1,
7ederal Supply Classification -
Groups and Classes L
nifiRB—
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anigiinaEn Attachment 1
9 December 195k
to II h0-6-3
VITAL MATERIAL SCHEDULE -
10GISTICS OFFICE
Staff To Be Direct Deposit Estimated Remarks
Item or Deposited or Frequency Disposition or
Ho. Dive Description of Material By Microfilm of Deposit TInstructions Follow-up
\/26. Supply Deeds of Trust Registered SD/SOB/VS Microfilm Quarterly Destroy only
Tivision for Covert Vehicles upon instruction
2& Supply overall forecasts of SD/SOB/RS. 1BM Tabulation Annual To be held for
Division ; materiel requirements 2 years
(gross) covering a 2 year
period, as prepared by
operating elements and
- submitted to 10, Dec.
each year - /
s e
2?, Supply Overall forecasts of SD/S0 IBY Tabulation Annual To be held for
Division materiel requirements i 2 years
(net) covering a 2 year Al
period as completed i - ,ﬁlﬁ‘ faf(
June each year P
9 o . . avt - .
a6, Supply Schedules of Worldwide SD/SOB/SHS Copy ~  As prepared = Destroy when
Division Requirements and Assets - \ . . superseded
dé." Supnly Stock Status Files Machine Records Machine Run  Semi-Annual Automatic Replace-
Division (Includes "In Use", ¥ : Cards ment (Approximately
Ty and "On Hand®} 36 Cards)
32 CMRDH 3 ¥ 3e4)
284 Sunply New Balance Forward Cards Machine Records Machine Run Each Cut-0ff To be held by the To be made up each
Division/S0B  (Includes "In Usem, b Cards Period Repository wmtil cut-off period
T, and "On Hand"@ the next semi-annual (bi-weekly), used
- MRD #3745 V30 Stock Status run and by Machine Records
b #35F3 7/J then destroyed. (Ap- to serve their
J . ) _c . prox. 8M cards each run) needs, and re-
393, %::C[/g‘b T Transit P\e.fu't' Machine Rccmds Mashine Manthi leased for deposit
(M Rp #9 U) WBL““;* )’ Aatemetio as_soon as possitle
) R*fhc'-h\'ht. p?.for to nexf, cub—
. o;
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T Attachment Y
9 December 195h
to 1I h0o-6-3
VITAL MATERTAL SCHEDULE
10GISTICS OFFLICE
Staff To Be Direct Deposit Estimated Remarks
Ttem or Deposited or Frequency Disposition or
No. Dive Description of Material By Microfilm of Deposit Instructions Follow-up
Jé’: Suoply Activity Registers Machine Records Machine Bun Each Cub- To be held until Run each cub-
Div./SOB Steck On Hand Cards 0ff period  the next semi- off period and
v To Use annual Stock deposited with
- Status run and New Balance
"
s tmenclviare then destroyed Forward Cards
of- MRD hoay, 35 PTD _
. Supp. Stock Status i Machine Records Machine Run Semi- Automatic
Div./S0B Nomenclature Cards Annuval Replacement
. cards ( MRD#*37%) (Approx, L5H Cards)
3& Supply Machine Tabulation of Machine Records IBM Tabu- Semi- Automatic destruction
Div./SOB Due-In and Due-Qub lation Honthly of report authorized
Stock Reports upon receipt of new
‘/Ylls, (MRD# 304 report
i A Supply Any written Division sp/office of the Direct As written Destroy only
Division operatin, proceélures‘*’ JansChi ef upon instruction
applisvdls 2o tmr?fn y Peiountln ® has
— Transportation cription and Assign- ™/HB Microfilm 6 months Automatic destruction
/ I Division ment of all passenger ‘ intervals of microfilm authorigzed
carrying vehicles and upon receipt of new
trucks within the U.S. microfilm
which are charged to
Acet,. #100, including
certificate of title
number
-6 -
) asommm—
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Tt

5
— Supp. Monthly IBM Tabulation, SD/s0B
J’ ¢ Div.%OB Stock Status Report
by Family Groups
/o G 25X1A6
S ' aon qtock Status SD/S0B
Report (Agency Agsets In
Stock or In Use at Field
Activities)
fjf " Accountable Stations Sp/SOB
Quarterly Reports
\/? 7- " Vehicle Record Cards 5D/S0B

3 Shipping Documentation SBFCRB
’_%#Bﬂbb;ﬁh Nomenclatures for TSS Special’Tb/c,D
rany. DIV, sati
e Dl/- Ttems (to satisfy ICC Regs.)

7z -3

il .
: SA:U‘E DW/ Milter Package File {(Con~ SD/OEB
0 OHd. Dranep taining Coding, Package
Sizes and Contents)
4 " Carton Specifications SD/ORB
: (For Weapons and Ammun-
ition)
%)' n Depte of the Army Work SD/ORB
@, Orders (Reflecting condi-
tion, packing and service-
) ability of weapons and
) ammuni tion)
. Supply Div./ Gross & Net Sqe Fte by SD/STB

StgeOpe Bre Location of Storage Space

in Installations Worldwide

IBM Tabu-
lation

Direct

Direct

Microfilm

peviviiavenii
Direct
Direct, as
Written (Or
Microfilm)

Direct

Microfilm to
date - Direct
copies there-
after

Direct

Bi-Monthly

Monthly
(Subsequent to
Current Month)

Quarterly

Six Months

As Written
or Revised
As Written

As Written

As Written

As Written
or Revised
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Avtomatic Destruction
Upon Receipt of New
Report

Automatic Destruction

Upon Receipt of New
Report

Upon Receipt of New
Report

Destroy Upon Eeceipt of
New Microfilm

Destroy when superseded

Destroy only when instructed

Destroy only when instructed

Destroy only when instructed

Destroy upon receipt of new
report.



Approved For Release 2000/08/04 : CIA-RDP78-04360A000100020016-0

o———T Attachment 1
9 December 1954
to LI L0-6-3
VITAL MATERIAL SCHEDULE
LOGISTICS OFFICE
Staff To Be Direct Deposit Estimated Remarks
Item or Deposited or Frequency Disposition or
No. Dive Description of Material By Microfilm of Deposit Instructions Follow-up
f{z . 48 Trans. Declarations of Trust D /HE Microfilm 6 months Automatic destruction
Division from individuals having intervals of microfilm authorized
Agency-owned vehicles upon receipt of new
) in their possession microfilm
J;% Transe. Any writben Division Direct As written Destroy only upon
Division operating mcedures-r instruction
*rrhetfg J‘..rc.nu)l releention o}:u-vkwn.s
d&. REXC Dive Deeds téec‘l: Copy as Destroy only upon
otostat) completed instruction
\_,’_;Eﬁi. RELC Dive Leases, Construtdish RE Direct Copy as Destroy upon notification
Contriots ¥ Vi) h"’-} Coatrasts (Carbon copy) completed of completion
Ww&——w&m"—“m Contrachs BE Nirech ~Eopy-£e-— ication
fGmrbomr—coty) ocmpleted. — olmesmmdalion T
g N 35 Ti.rech W Desiroy—rmmrneil oo
i——— o] i P m——

S, -

o

RE&C Div.

RE&C Dive

REsC Div

Rere PV

Use Permits

Any written Division.
operatin; rocedures ]

rrlka

an Deeds To Safebuuses REN/ e}

(Scated Envals pe

C‘ta @ mer e

RE Direct
(carbon copy
or photostat)

Direct

t-c-,ul‘t'l on oper3tions
Phetestats
-7 -

List oF Safabpuses

u'ht
* t:)lc 4 Eﬁﬂ)'r

Diteet

As {”"‘]’

Copy as
completed

As written

;,.-J Deslre

Destroy upon notification
of completion

Destroy only upon
instruction

only apad
. . r
instru'gbids

Return te ok

Qnﬁ-‘ter,/ 2 I'f-rhe. ed -
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T Attachment 1
2 December 1955

-VITAL MATERIAL SCHEDULE-

LOGISTICS OFFICE

Div. To Be Direct Deposit  Estimated
Ttem or Deposited or Frequency Disposition
No. Staff Description of Material By Microfilm of Deposit Instructions

gt s
E7 e

D

D

A «_‘1‘,

Cove regs Listi
Port Code §

o gt

Direct Quarterly Destroy when superceded

Direct As Prepared Destroy when superceded

16’“ Tist of Shipping Channels TD /C D Direct As Prepared Destroy when superceded
by Station Cover

Oouts
a.
b.
C.

~d.
.
f.
g.
h.

jide Contacts Listing: 'I'D/CD Direct As Prepared Destroy when superceded
Dept. of Defense
Dept. of State
Dept. of Commerce
Dept. of Treasury
GSA
Director of Traffic, D.C.
Cormercial Airlines
Other Commercial Firms -

Form-Tetbers-Used by TD D Direct As Prepared Destroy when superceded

(one copy of each)

Publications: TD Direct As lished Destroy when superceded

G

GSA Regs, Title 1, .
Personal Property
Management
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endbiin—— Attachment 1
2 December 1955

-VITAL MATERIAL SCHEDULE-

LOGISTICS OFFICE

Div. To Be Direct Deposit  Estimated
Item or Deposited or Frequency Disposition
No. Staff Description of Material By Microfilm of Deposit Instructions

b. Pertinent Public Laws

c. Campbell's Tariff

d. Comprehensive Export
Schedule

e. Air Shipping Digest

f. AF-T0-00-85-13

g. Highway Mileage Guide

h. Shipping Digest

i. Official Reilroad Guide

j. Official Motor Freight
Guide

k. Official Airline Guide

1. Official Steamship and
Airway Guide

m. The Forwarder

2 . D Tables of Vehicular

Allowances

L Destroy when superceded

—

Vehicle Bratus~Report— "

Destrov.-whkeRn ﬁmﬁe&"
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